School-Owned Equipment/Instrument Check-Out Form
Date: _______________   Date Issued: ___________ Date Returned: ___________
Name: ____________________________________ Grade: _________

Phone number: ________________________ E-mail: ________________________
Instrument: ________________________ Serial Number: __________________

Brand of Instrument: _________________

Condition of Case: __________________

Check any item you will be using:

____ Rifle
____ Sabre 
____ Flag
____ Flag Bag


____ Mallets
____# Pairs__________________ list colors

____ Snare Sticks ____# Pairs ____ Stick Bag

____ Bass Drum Mallets ____ #Pairs ____ Stick Bag

____ Tenor Mallets
____ # Pairs
____ Stick Bag

Are you checking out a mouthpiece?   Yes 
No

Are you checking out a metronome/tuner?   Yes 
No

Condition: (Check any that apply)

____ New    ____ Used     ____ Excellent     ____Good    ____ Fair     ____ Poor  
            ____Bent*   ____Dented*    ____Chipped*   ____Scratched*   ____Missing Parts*

* Note any of these conditions by location, be specific: _______________________________________________________________________
_____________________________________________________________

_____________________________________________________________

By signing this agreement, the student and parents agree to pay a per semester fee for use of this instrument, and the student agrees to take proper care of the instrument at all times. (See reverse side of this form for Policies of the Spirit of McIntosh Band School-Owned Instruments)
Student Signature: _____________________________ Date: _____________

Parent Signature: _______________________________ Date: ____________

Print Parent Name: ______________________________


Policies of the Spirit of McIntosh Band School-Owned Instruments:

· You provide your own oils, grease, cleaning items, neck straps etc.

· Do not store any personal items in the case, such as reeds, mouthpieces, music, straps, etc.

· Please store the instrument on the assigned shelf, do not leave any instruments on the floor.

· The school owned instruments are often shared and therefore must be accessible at all times.

· (We will inform you of whom you are sharing the instrument with so that you may work out a practice schedule.)

· The case must be labeled with name, address, and instrument serial #.  

· Repairs above normal usage will be the responsibility of the student.
It is your responsibility to report any damage to a shared instrument to the Directors immediately.
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